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Texas State

Technical College..




Procurement Services Department
3801 Campus Dr.
Waco, TX  76705

(254) 867-4804  (254) 867-3792

REQUEST FOR QUALIFICATIONS

# RFQ 201212
TITLE:  FORENSIC ACCOUNTING & LITIGATION 

SUPPORT SERVICES
QUALIFICATIONS DUE DATE:

MONDAY, JUNE 4, 2012
NO LATER THAN 2:00 P.M.

REQUEST FOR QUALIFICATIONS FOR FORENSIC ACCOUNTING AND LITIGATION SUPPORT SERVICES
AT TEXAS STATE TECHNCIAL COLLEGE WACO

​​​​​​​Services requested

Texas State Technical College Waco is accepting qualification statements from qualified individuals or accounting firms for the purpose of entering into a contract to provide forensic accounting and litigation support services for an ongoing investigation for the College.

Individual/Firm must provide a careful and detailed investigation and in-depth analysis of pertinent financial documents of the College.  These services will involve working with one or more law enforcement agencies for the identification and retrieval of such financial records.  
Estimated workload will be approximately fifty (50) hours.
Project Requirements 

Interested individuals/firms will be required to comply with the terms, conditions, and specifications outlined in this Request for Qualifications/Quote (RFQ).

Individual/Firm will research, inspect and conduct comparative analysis of appropriate financial instruments of the College through careful and detailed examination.
Investigative findings shall be summarized and presented in a manner which is clear, concise and properly supported.
Minimum Qualification Criteria

Individual/Firm must be Certified Public Accountant (CPA)
Individual/Firm must be Certified Fraud Examiner (CFE)
Emphasis on forensic accounting, fraud investigations, accounting irregularities and litigation support required

Documented previous experience with regards to similar investigations
Submission Requirements

Closing Date:  Sealed qualifications, subject to terms and conditions made a part hereof, will be received at the address below until 2:00 p.m. on Monday, June 4, 2012.  Late qualifications will not be accepted and will be returned, unopened to submitter.

	Qualifications may be mailed to:
	Qualifications may also be hand delivered:

	Texas State Technical College

Procurement Services
3801 Campus Drive

Waco, Texas 76705

Attn: Melissa Warren
	TSTC Procurement Services Department

Patterson Hall 2nd Floor
103 10th Street

(on TSTC Waco Campus address only)

Attn: Melissa Warren


One original and two copies of qualifications should be sealed in an envelope and clearly marked on the outside: “RFQ # 201212 Forensic Accounting & Litigation Support Services.”  Failure to mark the outside of the envelope may result in the mishandling of the RFQ for which TSTC will not be responsible.
Inquiries:  Inquiries should be addressed to Melissa Warren, Procurement Services at 3801 Campus Drive, Waco, TX 76705, phone: 254/867-4804, fax: 254/867-3792 or email melissa.warren@tstc.edu.

Questions pertaining to specifications should be addressed to Rob Wolaver, Executive Vice President, at 3801 Campus Drive, Waco, TX  76705, phone: 254/867-3366.
Acceptance of Qualification

1. RFQ Format: Facsimile proposals will not be accepted by TEXAS STATE TECHNICAL COLLEGE.  Email submissions will not be accepted.  RFQ’s must be in sealed envelope and addressed as indicated above.  Double-sided pages are acceptable as long as the print does not obscure legibility of the opposite side.  

2. Submitter’s Responsibility – Costs: It is to be understood and agreed by submitter that this Request for Qualifications does not obligate TEXAS STATE TECHNICAL COLLEGE to pay any costs incurred by submitter in the preparation and submission of same, or oral interview.

3. Standard Requirements: Any resulting contract will be subject to the standard requirements, terms and conditions of TEXAS STATE TECHNICAL COLLEGE covering such contracts.  An Official and signed copy of the contract requirements (Agreement) will be furnished to the submitter awarded this contract.

4. Sub-Consultants:  TEXAS STATE TECHNICAL COLLEGE reserves the right to approve any sub-consultants proposed for work under this proposal.

5. Rejection of RFQ: TEXAS STATE TECHNICAL COLLEGE reserves the right to: 1) reject any and all RFQs and 2) issue subsequent Requests for Qualifications.

6. Equal Opportunity/Affirmative Action: All Equal Employment Opportunity laws apply to this project.

7. Cancellation:  TEXAS STATE TECHNICAL COLLEGE reserves the right to cancel the contract if the services provided are not meeting TEXAS STATE TECHNICAL COLLEGE needs.  Notification will be provided in writing.  Payment will only be provided on those services, which are performed prior to cancellation of the contract.

Evaluation and selection process

A.
The Selection Team including members from within the staff of TEXAS STATE TECHNICAL COLLEGE will review the RFQ’s, The Team shall also serve as a steering committee throughout the duration of the review process.  Selection for the professional services in the request will be made on the basis of demonstrated competence and qualifications to perform the service. The firms most highly qualified and responsive to TEXAS STATE TECHNICAL COLLEGE may be invited for an oral interview.  Evaluation of proposals will be based on but not limited to the following:

1. Adequacy of the overall qualification and feasibility of approach

2. Qualifications of key personnel to be assigned to this project

3. Successful experience in performing similar projects

B.
TEXAS STATE TECHNICAL COLLEGE has the option to request that a firm provide further information in order to complete the evaluation.

C. TEXAS STATE TECHNICAL COLLEGE will ask the firm that best meets the outlined qualifications for a contract agreement.  If for some reason, terms cannot be met; the next most qualified firm will be asked to negotiate and so on until an agreement is reached.  TEXAS STATE TECHNICAL COLLEGE reserves the right to terminate the agreement and use another firm if contractual obligations are not met.

D.
All submitters will be notified, upon final determination, of the firm selected to perform the requested work.

E.
Negotiations after selection of the most highly qualified firm will have as a goal a fair and reasonable price.  The professional fees under the contract must be consistent with, and not higher than, the recommended practices and fees published by the applicable associations.  These fees may not exceed any maximum provided by law.  

General Information Concerning Contract

A. Either the College or the Contractor may terminate the contract without penalty by giving thirty (30) days prior written notice to the other party provided that termination.
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